GHECGKLIST: How Yo Register a
puUSINess IN the 'Phi\ippines

Business Name Registvration

Sole Proprietorships

B Follow this link: DTI & B Prepare at least 5 possible
B Provide your personal and dtl names for your business

business information B Pay the required fees

Bl Choose your scope of business (barangay, [ Print your DTI Certificate
city/municipality, regional or national)
Domestic and One-Person

Partnerships "' Exchange Corporations
B Follow this link: Partnerships B Follow this link:

B Create and verify your account Domestic Corporations and OPCs
B Prepare at least 5 possible names B Provide personal information of

for your business an  authorized person, the
B Provide partnership information stockholders, incorporators,

.Upload required documents and nominee and alternate nominees,
submit application online and business information

Pl Have the papers notarized once B Prepare at least 5 possible names
approved for your business

B Pay the required fees B Pay the required fees

B Wait for the issuance of Certificate B Wait f?r the. issuance of Certificate
of Registration of Registration

--------’

Barangay Cleayance '

B} Submit DTI or SEC registration
certificate, contract of lease or |
proof of ownership, valid IDs,'
CTC or Cedula and sketch map
of business location [

-
BIR BUSINESS |
\Zeg Istration : ' |
|
l

B Follow this link: BIR

B Answer the questionnaire
B send the duly filled out|

questionnaire together with' |. Pay the fee and get your|

the other required barangay clearance
requirements listed on the | b e e e e e e - - d

website to the RDO email : -
address (will depend on thel BUSINESS Pevrmit

principal place of business) | (Ma\'OT' s Perymit)
BB Settle the required fees B Submit DTI or SEC registration

I Wait for the BIR email on the certificate, barangay clearance,

status of your application and | contract. of }ease or proof of
issuance of Certificate of ownership, valid IDs, CTC or Cedula

Registration | and sketch map of business location

| [ Process the Authority to Print | B Pay t.he fee al}d get your mayor's
for invoices/receipts permit and business plate

' Bl Register the books of accounts ' Bl Make sure to comply with the other
requirements within the specified

period (e.g. sanitary permit, etc.)

L - - - o - - - -]

employer Business Registration with §§§, Philhealth and Pag-ibig
. Print and fill out ’- . Print and fill .Print and fill out

2 copies of SSS R1 out 2 copies of l 1 copy each of |
& 1 copy of signature card Philhealth ER1 Pag-ibig Employer Form

B Submit DTI or SEC @ [jSubmit DTI or SEC and signature card
registration, mayor's registration, mavyor's . Submit DTI or SEC
permit, ID picture, valid permit, ID picture, valid registration, mayor's
IDs and member's IDs and member's permit, ID picture, valid

informations informations IDs and member’s
. Create an account online . Create an account online informations

B Print and fill out Establishment Registration Form

DOlLE B Submit DTI or SEC registration, mayor's
\Zegls+f ation permit and sketch map of business location
B Wait for issuance of DOLE registration

freedom locker PH



https://secwebapps.sec.gov.ph/application
https://bnrs.dti.gov.ph/registration
https://crs.sec.gov.ph/
https://www.bir.gov.ph/newbizreg/?fbclid=IwAR0JKRGj4oFXKG_8yn4TKRfxRTyh4TB7qFvrMtpXQ2Gkbq0dNO-f2JYZsoo
https://freedomlocker.ph/entrepreneurship/how-to-register-business-philippines-post-covid/
https://www.sss.gov.ph/sss/DownloadContent?fileName=SSSForms_ER_Registration.pdf
https://www.sss.gov.ph/sss/DownloadContent?fileName=SSSForm_Specimen_Signature_Card.pdf
https://www.philhealth.gov.ph/downloads/employer/er1.pdf
https://www.pagibigfund.gov.ph/document/pdf/dlforms/providentrelated/PFF002_Employer%27s%20Data%20Form_V07.pdf
https://www.pagibigfund.gov.ph/document/pdf/dlforms/providentrelated/PFF003_SpecimenSignatureForm_V08.pdf
https://drive.google.com/file/d/0B-Q8Gw0BiRjPMC1qbEkyQzRtcE0/view?resourcekey=0-XbkqkhKkx7cn3qlmRCeSUA

